Republic of the Philippines
2\ Province of Bulacan

®)JCITY OF MALOLOS

Dakila ang Bayan na may Malasakit sa Mamamayan

BUSINESS PERMIT AND LICENSING DIVISION

Tel. No. (044) 931-8888 local 2101
email add: bplomalolos2021@gmail.com

GENERAL CHECKLIST OF REQUIREMENTS

STANDARD DOCUMENTARY AND REGULATORY REQUIREMENTS

NEW BUSINESS APPLICATION

RENEWAL APPLICATION

[ | PROOF OF REGISTRATION

O DTI (for Sole Proprietorship)
Q SEC (for One Person Corporation, Corporation & Partnership)
O CDA (for Cooperatives)

[ | PROOF OF LEGAL OWNERSHIP / POSSESION

if OWNED
O Transfer Certificate of Title
O Tax Declaration

if NOT OWNED

O Contract of Lease

O Memorandum of Agreement

O Notarized Consent of Property Owner of establishment
inside and outside

[ ] PICTURE W/ SIGNAGE LIFIRE SAFETY INSPECTION CERTIFICATE

[ | ZONING CLEARANCE [ JHOA PERMIT (Inside Subd.)

[ ] OCCUPANCY PERMIT/ [JcNC / ECC
ENGINEERING CLEARANCE

U] SANITARY PERMIT

[ ] BARANGAY CLEARANCE

[ ] Written Authority of the Representative, Government Issued I.D of Owner
and Representative, Secretary’s Certificate of Representative of
Corporation, if needed

(] PROOF OF ANNUAL GROSS RECEIPTS,

O Breakdown of Sales per Branch (if Consolidated) with BIR returns
O Book of Sales

O Point of Sales Report for with POS Machine

O BIR Tax Returns

O 2550M - Monthly Value-Added Tax Declaration
O 2550Q - Quarterly Value-Added tax Return (Cumulative for 3 months)

O 2551Q - Quarterly Percentage Tax return

[ written Authority of the Representative, Government Issued I.D of Owner
and Representative, Secretary’s Certificate of Representative of
Corporation, if needed

[_|other Requirements if needed.

RETIREMENT/ CLOSURE

AMENDMENT

(L] PROOF OF ANNUAL GROSS RECEIPTS, Any of the following:

O Breakdown of Sales per Branch (if Consolidated) with BIR returns
O Book of Sales
O Point of Sales Report for with POS Machine
O BIR Tax Returns
[] LATEST ORIGINAL BUSINESS PERMIT
[[] BUSINESS REGISTRATION PLATE
D BARANGAY BUSINESS CLOSURE
[] AFFIDAVIT OF CLOSURE (for Sole Proprietor)
D BOARD RESOLUTION OF CLOSURE
(For Partnership Corporation or Cooperative)

[ ] Written Authority of the Representative, Government Issued I.D of Owner
and Representative, Secretary’s Certificate of Representative of
Corporation, if needed

[] BOARD RESOLUTION IF CORPORATION OR COOPERATIVE
REQUIREMENTS:

(O ORIGINAL MAYOR’S PERMIT
(O 'UPDATED COPY OF DTI/ SEC / CDA
O TRANSFER OF OWNERSHIP
@ Deed of Absolute Sale / Extra Judicial Settlement
@ Deed of Assignment/ Transfer of Rights
O "PROOF OF LEGAL OWNERSHIP AT NEW ADDRESS
O UPDATED CONTRACT OF LEASE
O PHOTO OF BUSINESS ESTABLISHMENT w/ SIGNAGE (Inside and Outside)
O OTHER DOCUMENTARY REQUIREMENTS AS NECESSARY

[ |Written Authority of the Representative, Government Issued I.D of Owner
and Representative, Secretary’s Certificate of Representative of
Corporation, if needed

OTHER DOCUMENTARY AND REGULATORY REQUIREMENTS AS NEEDED ONL

CITY HEALTH OFFICE (HEALTH CARD REQUIREMENTS)

[] Chest Xray
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STEP 1:

Submit application form
and documentary
requirements

WINDOW 1, 2 or 3

SFER 228

Pays Taxes, Fees and Fire
Safety Inspection Fee
CTC if applicable

WINDOW 4

Receives Order of Payment

WINDOW 1, 2 or 3

SHER3:
Receives:
Business Permit
Business Plate
FSIC

Official Receipt

WINDOW 5

KAUTUSANG|PANLUNSOD]BLG%7172017ATHE'

ARTIKULO 11
SEKSYON 4 - SAKOP
CCTV Para sa

1.B

angko

2. Terminal ng bus at iba pang terminal ng mga pampublikong sasakyan
3. Simbahan (na ikakabit sa labas ng simbahan lamang)

a.p

ampublikong Parke

5. Department Stores

6. E

ntertainment Places

7. Gasolinahan at himpilan nito

8. Groceries (higit sa lahat ang bukas ng 24 oras)

9. Ospital at Klinika
Hotels at iba pangkahawig na establisyimento (privacy installations: Seksyon 5 (1) (g)

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Internet cafes

Lending Firms at Insurance Companies

Money Changers at Money Couriers

Car dealership at iba pang kahawig na establisyimento

Malls
Pawnshops

Restaurants, Fast food chains o mga kainan

Mga Pribado at Pampublikong Paaralan kasama ang mga Kolehiyo at Unibersidad
Private Residentital Subdivision (parks, entrance at exit gate)

Pantalan at mga Terminal Ports
Sports Centers
Sinehan at Pook Tanghalan

At iba pang establisyimento na nagbibigay o nagtutustos ng serbisyong pampubliko.

LIST(OE{SECTORS/ACTIVITIESIREQUIREDITOISECURE/AISANITARY,RERMITIUNDERITHE!SANITATION/CODEIOEATHEIRHILIPRINES

Sector

Requirements and Relevant Sections in
the Sanitation Code of the Philippines

Food establishments

Sanitary Permit (Section 14)
Health Certificates for Employees
(Section 15)

2. Markets and Abattoirs Chapter IV
3. Public Laundry Sanitary Permit (Section 37)
4. Schools and Health Services Chapter VI
5. Industrial Establishments Chapter VIl
6. Public Swimming or Bathing Places Sanitary Permit (Section 51)
7. Bus Terminals and Service Stations Chapter IX
8. Dance Halls and Night Clubs Chapter XI
9. Tonsorial and Beauty Establishments Sanitary Permit (Section 58)
10. Massage Clinics and Sauna Bath Sanitary Permit (Section 60)

Establishments

Health Certificates for Employees
(Section 62)

1

1. Hotels, Motels, Apartments, Lodging,
Boarding or Tenement Houses and
Condominiums

Sanitary Permit (Section 64)
Health Certificates for Employees
(Section 64)

1

2. Ports, Airport and Aviation Services

Chapter XV

1

3. Burial Grounds

Sanitary Permit (Section 93)
Registration Certificates for Embalmers
(Section 94)




